THE KUYBER PAKITUNK] (v

BOARD SERVICE ( AINFORMATION TECHNOLOGY

f\MIiNI)MICN'I')RIC(:UI.A'I'IONS, 2022
CHAPTER-1
PRELIMINARY

Y. r"l llil”l l
Ruepul2oo—

short title, commeacement and application,--- (1) The
K ber Pakhtunkhnwa Information 7

Rv‘,‘ul.llinn TR

> . .
[reeptas otherwise provided by the Act, they

and where applicable 1o the contingent st

Regulation 2 (a)

wqccused™ means a Board cmployee or staff

s¢ Regulations shall be called the
echnology Board Service (Amendment) Regulations,2022.

shall apply (o the regular employees of the Board
all ol the Board,

: against whom action is initiated under these
reculations:

Regulation 2 (b)

“Act™ means the Khyber Pakhtunkhwa Establishment of the Information Technology Board Act,
2011 (Act No. XTot 2011) dnd the amendments made thereto:

Regulation 2 (n)

“gross pay™ means the monthly pay offered at the time of appointment or for the time being paid
t the employees inclusive of all taxes;

Reealation 2 (dd)

“post-qualification experience™ means the experience gained in a full time paid job including
experience ot daily wages/contingent services and that of the onjob training subject to its
relevancey acquired atier attaining the requisite/minimum advertised educational qualifications.
Period reckonable as post qualiﬁcﬁti‘on experience is from date of commencement of experience
which essentially shall be after date of attaining the qualification (counted after the result of
requisite qualification is officially announced by the Controller of Exam of a Board/University
concerned) till the closing date of advertisement for a post. The experience as part time,
honorary seli-employed and apprentice/internee shall not be considered/ counted as experience.

Regulution (ij) deleted.

®

CHAPTER-2
TERMS AND CONDITIONS OF SERVICE

Rt",;ul:uiun (n

. C e ' ard to any regional
Transfer by location.---(1) The transfer by location of an ul:l‘plo)ien:’ni 2;23?01, of th c> Digrector
Office on (he same post and pay shall be made upon the rec

“ncerned and approval of the Managing Director. Director Lo accept or

~ Y . .
') 1tshall be the sole discretion of the Managing Vi hese regulations and any decision made
reluse a request for relocation from an employee under the

in thi . -
o tis behal shall be final. ot
\\'coulilfion 153 | has been accepted by the Managing Director, j
ree \
N a resjonation te od by a regular employct A
A resignation tendered by g hdrawn. Vil

1 ~ - . . n
Ih"L(’mes final and resignation cannot be wit
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Terminal benefits.---Upon exit from senvice

»arcgular employee sh
benefits sanctioned for the post

. all be entitled 10 the terminal
a5 preseribed under these regyl

ations.

Regulation 21 (1)

Exit administrative procedures.---(1)ln ¢
employee shall notify the Functional Org
forward the wesignation letter

ase ol resignation, the line supervisor of the exiting

mal an Human Resource of the employee's resignation and
within three working days from the date of resign

Director concerned, as mav be ap licable., for the approval of the Managine Director

Regulation 21 (2)

ation to_the

In case orenit from serviee. the last month's pay or pay ag

ainst notice period may be withheld
- as applicable,

and pard through final settlement

CHAPTER- 3
APPOINTMENT BY PROMOTION, TRANSFER

AND INITIAL RECRUITMENT
Regulation 22 (4) (a)

by promotion or transfer ol emplove
Vi ar plo)

es in accordance with the provisions contained under these
regulations: or '

Regulution 22 (4) (b)

by initial recruitment in accordance with the provisions contained under these regulations;

o

Regulation 23
——b“

Appointment by promotion.---(1) Appointment by promotion to
below shall be made on the recommendation of the Human R
Committee and approval of the Appointing Authority:

posts in pay grade M3 and
esource and Remuneration

Provided that the appointment by promotion 1o Posts in pay grade M2

shall be made on
the recommendation of the Selection Committee constituted for the

appointment of posts in pas
2rade N2 and approval of the Appointing Authority. Such cases for promotion shall be initially
reviewed by the Human Resource and Remuneration Committee that shall then put torth the
recommendations to the Selection Committee concerned.,

Regulation 23 (2)

NO promotion inany grade shall be considered unless a postin higher pay grade in the same
Functional Organ is vacant:

Provided that. in case of upgradation of original post «?l'f\lanagcmc‘m Trainee, as may be re-titled
S ASsstant under these regulations, on completion ol two years of' service (r(jm the d;tlc ol '
itk appointment, the post along with incumbent vccupying the p_n:.: j\hal'l bi u’png;ade.t:). nclx(
higher pay grade of Officer (M7) upon the ul\Pl'(“’ﬂ.l of the f}l’l“‘:'}‘"“b b‘“ ‘0"""5‘:‘ 1 ‘3"&!"“
Post of \]",,\.A.yc,,,c”[ Irainee shall then cease to exist. In.ca}.\c. l‘hg incumbent cease (0 remain on
Olficer post. the post shall revert back to Management Trainee.

) : » ontitle eceive the pay and other

| urthermore upon upgl’.l\l.llit‘lll. the incumbent shall be Lllllll%d o T;_.;LI ¢ they u,i a " he
. R, P, . er pay grade as may

Cmoluments, and shall also be entitled to the nomenclatare of the officer pay grade a may

PProved by the Appointing Authority.

Repulation 23 (5)

avee concerned has completed such minimum
No Promotion shall be made unless the cn\l’l"y"," w.n“r[\].‘.uiun and experience as per Schedule |
length of service and fulfill the qualifying criteria of educatic
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Provided that. for promotion 1o posts in S|
employee has completed such minimum e
education as per Schedule |

and S3.no promotion shall be madc unless the

ngth of service and fulfill qualilying criteria of
appended 1o these regulations.

Regulation 23 (6)

No promaotion shall be made 10 vacant

POsts in a Functional Organ or section other than the
employee’™s own Functional Org

an except as may he prescribed under these regulations.
Regulation 23 (7)

Board shall have the l‘nlln\\'ing Functional Organs, namely:

(l) Functional Organ Project Planning:
(1) IFunctional Organ Technical:

(?ii) F:unclionnl Organ Finance and Accounts:
(V) Functional Organ Operations: and

(V) FFunctional Organ Legal.
Reguliation 23 (8)

Fre NMonitorme section shall function inde

pencdenty and directly report 1o the Managing
Diarcctor The Nudit section shall

also function independenthy and shall divecthy report to the
Vit Comaitiee,

Provided that. Tor the purpose of promotion.

constdered ander the Funetional Organ T
Provided turther. for the pur

the posts of the Monitoring section shall be
cchnieal.

pose ol promotion. posts of the Audit section shall be considered
ander the Functional Organ Finanee and Accounts.

Regulation 24 (1)

(1) For promotion 10 a higher post in a Functional Organ, the senior most cmployees shall meet
the eligibility criteria of-

Repulation 24(1)(b) )

possess the qualifications required for promotion to a higher post under sub-regulation (5) of
regulation 23 under these regulations.

Regulation 25 (1)

(1) A pancl of not more than three senior most employees that fulfill the eligibility criteria for
cach vacancy in respect of promotion to pay grade M3 and below shal! be placed before the
Human Rus(;urcc and Remuneration Committee and the recommendations shall be place.d before
the Appointing Authority for the approval; Similarly, a.panel of not more than three senior most
employees that [ulfill the eligibility criteria (or pmmou(.)n lo pay grade N_IZ shall be placed
|)L-n..‘_-’||"_- Selection Committee constituted for the uppomlmem'nl ;?osls In pay grade M2 and the
recommendations shall be placed before the Appointing Authority for approval,

Regulation 25 (4) Table with S.No. 1

N Weightage
S.No | Factor 7%0/ &
— ” wel, | %

.| For  positions  below Dmcu;;\“llul:li;n

quantification  of  Performance  EVate

()
isor, recommended by

» | 5 N I)CFV }
done by linc su| approved by

‘uncti an Director and
Functional Organ Dircctor an
tho AManaaina Direeetor I'L‘I;I“nu {0 CUTTCI“ - )
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CVIOUS ey ——
prey mu.x financial year performance
evaluation, 60% @ 40w, ‘

I absence o [

(\'\-\1 ~.l‘“n|“ oF  Performance Evaluation
.".‘o..n.l.. the  recommendation of the line
supervisor  and Director concerned  and

approval of e Managing Direc 1.
Cl\llsi}jc]ggl.) gmg Director shall be

Regulation 26(1) .

Promotion pay shall be paid in
these regulations;
Provided that il the difterence

accordance with (e pay structure given under Regulation 60 of
: between the curre
than sum ol three steps value of the higher pay g
pay grade shall be added in the step ol the :

Nt pay and pay of the higher pay grade is less
rade then sum of three steps value of the higher
higher pay grade to be given to the employee.

Regulation 27(1)(h)

_ dl.\'ClpIinm-}' proceedings are pending against him: or
Regulation 29
Change of nunwuclnturc.---(‘lmngc in nomenclature ol
of the Board or the Managing Director, as (he case
nomenclature shall automatically change (o “Assistant’
service from the date of initial appointment as Manage

a post shall be made with the approval
may be. For Management Trainees, the
on successful completion of six months
ment Trainee,

Regulation 30(1)

A regular employee holding appointment under the Board, in justifiable cases, niay be appointed
by transfer to a vacant post in the same pay grade that can be under the Schedule | of these
regulations filled by transler subject o approval ol the Appointing Authority:

Provided that, the employee appointed shall fulfill the requisites of education. experience and
other conditions of the vacant post to which his transfer is intended as laid down in Scheduled 1
appended to these regulations. .

Provided further that, the cmpInyc&appoinlcd by transfer in posts from S1 10 S3 shall tulfill the
requisite education of the vacant post to which his transfer is intended as laid down in schedule |
appended 1o these regulations.

Repulation 31

Mutual Transfer.---The Managing Director may. on the tequest of the employvees and the
recommendation of the Director concerned, order mutual transfer of the said employees:

Provided that, the pay grade of both the employees shall be the same: e .
Provided further that. both the employees shall fulfill the requisites required for transter to the
POst (o which their transfer is intended as given under regulation 30(1).

Regulation 33 (0)

o chi ssess the minimum qualifications as
A candidate for initial appointment to a post shall possess the mmur'n:‘l t}|| l it as laid
. 4 ¢ » ? > ave H
Preseribed under the Sehedule 1of these regulations and shall be \\}l mr ‘t-%b t|‘mn as lai
. v enhmissi { ations for appo :nt.
down for the post reckoned on the last date fixed for submission ot applic ppointment

Rq'ulzlliun 33(7)

The upper age limit laid down for initial appomtm

. oyl . 1
Sehedule 1 appended to these regulations. ’{

Rl‘;'llluliml 34 (i)

i S cated candidat
lists shat be prepared of the shortlisted candidi

nt to the regular posts shall be as per ‘

who shall be called for test (if applicable) and
es ! r Y R .
. P nterview. The names of
) ) ' Lo appear lor i
Merview, Reasonable time may be given to the “nhhd‘m.s : ' = *
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.o .' » M - Y
selecuon process. Where applicable, applicants shall be called for written test and suhscqucntl)

sereened for the relevancy against the posy.

Regulation 35 (a) (ii)

i Selection Committeen-.

. The composition of Selection Committee for
appomtment 1o posts i p

ay grade M2 shall be as follows, namely:

f 1 “" L. ™ =

1. ' M.!n.lgmg ”l)xrccmr. Khyber  Pakhtunkhwa | Member-cum-
. : Information F'echnology Board; Chairman
(2| Four o the Board s appoi i '
; , p ¢ Poard members appointed under section Member
| « subssection(1), clayse (h) of the Act to be

[ nominated by the Chairman ol the Committee

| 3. Subjeet Specialist

| : (shall be from the relevant field Member
| ”":ad of an organization /department  with
- extensive work experience in a lcading public or
private sector organization, ag nominated by the

‘ - Chairman of the Committee;

|
f-.i"—":—*_'——'.ﬁ,ﬁ-

- HR Spccuallsl nominated by the Chairman of the Member
Comtpullcc as he may deem fi,

Regulation 35 (v) deleted,

Regulation 36 (h)

the qualitying marks in the subject specific test shall be sixty pereent (60%) and may be reduced
to ity pereent (50%) if less than three candidates qualify the test;

Regulation 37

Scorceard for the shortlisting, and selection of candidates against the posts.---The

shortlisting and selection of applicants for appointment in regular posts shall be carried out
agamst the scorecards that have been set forth in Schedule M1 appended to these regulations.

CHAPTER- 4
CONTINGENT APPOINTMENT
Regulation 34 (2) B . o _
The Manaping Director may appoint staff on contingent basis. as he may deem fit,

Regulation 38(3) (a)

1o e o contingent staff, the Director of the Functional Organ concerned shall send a request for
’ I C Jd 'ck « -

approval of the Managing Director:

Regulation 38(3) ()

e Functional Orpan concerned shall identily the candidates from the mlarkcl llmtl‘shallbmscl th‘:
¢l un g Ty , . » budgceted post, In case of non-bu gele

. . ] wn for the budgeted |

eligibiliny criteria and other conditions laid do

. , “these regulations shall be referred to.,
POSLILe minimuim requirements given under Schedule [T of these reg

R(-;'ulnliuu 3% (0)

Ihe contingent appointment against |
) . , . . ittee has

feccommendation of the Selection Committee hi

. . 3 F (RO  vaci

approved the selection of a candidate for the ¢

2 vacant budgeted post shall only last till 'hf’ _

a vaci been received and the Appointing Authority has
y or in case of end of the contingent contract,

mney ¢
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\\h:;l\c‘\ er comes carlier. On this, \he Services of contingent appointee shall be terminated
without any notice.

Regulation 38 (7)

The contingent appointmeny against g

7 - non-budgeted post shall only last till of the end ot the

contingent contract. On this, (he Serviees of contingent appointee shall be terminated without any

A vacant post tha is already budgeted or approved by theBoard.

e £ ay approve the hiring of contingent staff for a reasonable period of ime
~ N 2] q N . o .

required to il that post on regular basis, The Director of the Functional Organ concerned shall

on regular basis 1o (he PosL. if not already done. The Director

'ston of the contingent contract up to a maximum period of onc
anaging Direcior by giving cogent re

notice. In case of urgency (o (il
the Managing Director 1y

putup arequest for appointment
concerned may recommend exten
car for the approval of the M

asons.
Regulation 38 (8)

If'a postis not budgeted. 1he Man
extension of the contingen
by the Hum

aging Director may
staft beyond one year, an
an Resouree ang Remunerminn Committ

hire staff on work charge basis. For

extension may be given subject to review
ee,

e CHAPTER- 5
APPOINTMENT ON ACTING, CURRENT, INTERIM AND ADDITIONAL CHARGE

BASIS

Regulation 39 (1)

Where a post is vacant, reserved under the regulations for promotion, and the m
employee belonging to the Functional Organ concerned w
as per eligibility criteria as prescribed under the Schedule
does not possess the specified len

that post on acting charge basis:

ost senior
ho is otherwise eligible for promotion

I appended to these regulations and
gth of service, the Appointing Authority may appoint him to

Provided that no such appointment shall be made. if the prescribed length of service for
promotion is short by more than three years,

Regulation 39 (7)

For vacancies 10 be filled by initial appointment. current charge appointment may be made
according 1o the orders issued from time to time by the Managing Director.

Regulation 41 (1 )

An employee may be given an additional charge o!' a second post bliil only of a post in an
equiy ;Alunt.pd\ arade until the post is formally filled in by the prescribed manner subject to the
approval of the Managing Director.

Provided that, the Managing Director, as may deem neces.sary.'allocalt]e wr:\r.l;ldnsllnt::’t.n;_)? among
his team '1; ign roles a?u] responsibilities keeping in view fhe  skill-sel. abilities an

e s DasIEt i - bers vis-a-vis the functions to be performed.
Qualifications and experience of team membcer

CHAPTER -6
PROBATION AND CONFIRMATION

chulu(iun 42 (3) ‘

. Q. . inting Authority shall. by specific
On the successiul completion of probation period. the Appe g

order, conclude the probation:
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Schedule 1.

[Nee Rogulntinn 20(2)

Classificating of post -“.ml R:‘g‘llfm"n |
1 Fquinale il = \lil‘li-:{;_llz;:!ll‘,il_ﬂ_\"-\lruclurc _ e Limi
S 56 Nomenclature of M Edueation 3 .\‘lmml.l‘ml‘ | Upper-ag
Lirade R s:.l\ll]_\ - N :;.\pcnum e
. N S N¢ & s Ay ¢ T — ——— : e o T
) ‘ \\\ok\.\kk‘l:\l‘: :ll\;n* Driver Caok; MatricGenerator 1 N [ dSyears
Mechanic Opomior. | (\’lljcrguf\\r_x|cch.mi¢ Electrician: | '
Maintenance-\an, | :“\n..k \\Ill]-rc-mdmdmlom‘].
Electrin © | relevant training from Technical
eetnician and . Iraining Centre
cquivalent post, ' i |
! ——— | |
£ BES (1-4) - Non Shilled: Clogner, T—————— E Nil a)Pean:33years
PC“_“;“‘*’ cquivalent | b)Cleaner: Primary Pass ] b)Cleaner:35yea
position, '1 ’ r c)Security
: l Guard:4Syears
Non-Skilled: Security | |
Guard and cquivalent ;
_positon. |

Schedule T

() Criteria for the Anpointment (Shortlisting & Sclection) of staff in supporting roles,
thatis, Pay Grade S2 and S3 and other similar level positions:

Shorthsting:-
Fhe applicants 1or the posts in pay grade S2 and S3 shall be shortlisted by the Shortlisting
Commuttee concerned based on the advertised eligibility criteria.

\ “l 3 ) :- . .

‘l \: :t;;w::urllng stat? in pay grade S2 and S3 sha]llbc a[)poinlcd_on/m? basn's of;,)rofess!or’\al
wdzment of the interview panel, in terms of candidate’s expertise skill level, pgrsqnallt}.
behavior & attitude or any other criteria laid df)\\'n b\ the interview panel or selection
commitice. subject to the fulfillment of advertised criteria.

N

Shortlisting and selection of Internce and similar post.- .;} list of students, with
Shie L ! : . v -

F'.I all be requested from reputed Universities or Colleges L
i shall be screened and shortlisted based on the eligibility
H he purpose by the Managing Director.

r

cquired educau .
[n stage 1. the applications rcccl\.‘Cd uted for t
¢ a by the shortlisting committec. Clm‘St~l[l:l‘decn1 oy
Soreening written test may be mlf'cn. as n’m_\l -Limcr\'icu'cd silirecnmendel i iy
I ~tise 2. the candidates shortlisted sl_\dll \:iLIbr the purpose by the Managing Director. The
by the Selection Commitiee. 313}’ fl?nzl:;?;ion Committee constituted for the purpose.

\'I\\n..n criteria may be fixed by the

I
I

rierna b

e

2
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